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Log the portal :  my.okstate.edu 

Under Quick Links: Click on the OSU Stillwater/Tulsa Bursar Account 

 

 

Click on “Make Payment”   

 

 

 

mailto:my.okstate.edu


Account Payment appears. There may not be a bursar account balance due. It is not required to make a 
bursar account payment to make the Flight Center Deposit payment. 

 

 

If you  want to also pay Bursar charges, in addition to Flight Center Deposit.   

 click on Current Account Balance or Amount Due. 

  You can change the amount in the TBP Student Accounts box  

Then click on Add 

Proceed to the “Additional Items” section 

 

 



If only paying Flight Center Deposit, go to the “Additional Items” section.  A minimum payment of 
$500 is required.   

Use the + or – for the $500 increments. 

You can enter a personal note in the brief payment note box 

Then click on the green box Continue 

 

 

A screen appears allowing you to select a payment method.  The remaining instructions within this 
document are specific to the method of payment you choose.   

Click on the payment type below to go directly to that section of the document 

• Saved Payment Method – (method you have previously saved on your account will be 
listed). 

• Electronic Check – (checking/Savings) -pay electronically from a checking or savings 
account) – there is no fee for this service; however, there is a return fee of $30 if the 
payment is returned from the bank. 

• Domestic or International Card Via PayPath- (Credit Card) – there is a 3.0% fee for domestic 
credit card payments and a 4.25% fee for international card payments.   

 



Saved Payment Method 

If you have a saved method set up.  Click on Saved Payment Method and click on a choice and Continue.  

 

 

screen like the image below should appear. Click on Submit Payment. 

 

A confirmation screen appears like the screen below.   

This is confirmation of how you wish to pay NOT confirmation of the payment.   

Proceed to the next screen and agree to the terms. 

 



 

 

Click on “I agree to the terms and conditions” 

 then “Continue”.   

You may have to scroll down to the agree check box and “Continue” button

 

 

 

Electronic Check (checking)savings) 

Click on Electronic Check (checking savings) and “Continue”. 



 

Enter the required information below. You can also choose to save the payment method and set up as a 
refund.  Refunds are issued when credits to your Bursar account exceed the charges.  If you are using a 
debit card, enter your bank routing number and account number.  This IS NOT the number on your debit 
card. 

 

 

 

A screen should “pop-up” with a summary of the payment information, and you must agree to the terms 
and conditions acknowledging you understand you will be charged a fee if the fee is returned.  If you 
do not see the “pop-up”, ensure your pop-up blockers are turned off.   



 

Once you click on the “Continue” button, a confirmation like the screen below should appear.  

You must click on Submit Payment to complete the transaction. 

 You may have to scroll down to see the “Submit Payment” button.

 

 

 

After clicking submit, the next screen should show your receipt.  You will have the option to print the 
receipt.  You should also receive an email confirming the payment. 



 

 

Credit Card Payment Method 

Click on Domestic or International Card via PayPath 

There is no fee for Electronic Check, but there is a 3.0% fee for domestic credit card payments and a 
4.25% fee for international card payments. 

If you are paying with a debit card, you can utilize the Electronic Check option at no charge.  Follow 
the instruction for paying by Electronic Check.  You will need your bank routing number and account 
number (not the number on the debit card). 

 

 

A screen like the below should appear with student id, term and amount of the payment.   



Although the amount of the convenience fee is not yet showing, there is a reminder (highlighted) that an 
additional fee will be assessed.  

Click on “Continue”. 

 

 

 

A screen like the below should appear showing the payment and the reminder of the additional fee.   

Click on “Continue” to acknowledge the payment amount and fee. 

 

 

 

Enter your card information.  Reminder: If you are using a debit card, you can use the Electronic Check 
option and will not be charged an additional fee. 



 

 

A confirmation appears with the transactions details of the deposit  amount, the fee and the total 
payment amount with the fee included.   

You need to agree to the terms and conditions   

click on “Submit Payment” acknowledging you understand the total charged to your card will be the 
payment plus the fee. 



 

 


