[image: image1]
[image: image2.png]



[image: image3.png]



Office of the Associate Vice President for Administration & Finance
207 Whitehurst 
Stillwater, Oklahoma 74078-1016
Phone: 405-744-4188  

  NOTIFICATION OF POSSIBLE PRIVACY BREACH 

	Name of person whose Privacy may have been breached: 
	Banner ID #:

	Email Address:
	Phone:

	Is the individual aware of the incident?     YES        NO 
If NO, please do not inform the individual unless so instructed by the Controller’s Office.

	Name of person making complaint (if different from above): 
	Relationship

	Data Involved:

	· Bursar 

· Health

· Personal 


	· Academic 

· Perkins Loan 

· Other
	· Other (please describe): 


	Date of Incident:  ____________________
I feel that my / this person’s privacy has been breached in the following way: 

	Harm or Negative Outcome: 

	Signature:  __________________________________________
	Date: ____________________ 


Thank you for bringing this incident to our attention.  We strive to achieve excellent service and want to assist you in any way we reasonably can.  A representative from the Office of the Associate Vice President for Administration & Finance will contact you to discuss your concerns. 

Return this form to Oklahoma State University, Office of the Associate Vice President for Administration & Finance, 207 Whitehurst, Stillwater, OK 74078 or email to avpaf@okstate.edu. Please keep a copy for your records. 
O K L A H O M A    S T A T E    U N I V E R S I T Y





For Office Use Only:





Completed by (please print): ___________________________   Date: _________





College/Department: __________________________________  Ext: __________





Signature: ___________________________________________________________





Noted in BIS by_____________ Action Taken:_____________________________








